

Innovation and Technology Fund

General Support Programme

Application Form
General

1. Please read the ‘Guide to Filling in the Application Form for the Innovation and Technology Fund - General Support Programme (GSP)’ (“Guide”) before completing this form.  

2. Applications submitted by individuals will not be accepted.

3. Please complete this form in either Chinese or English (with the exception of certain sections where bilingual input is required for the purpose of uploading to the Innovation and Technology Fund (ITF) webpage in future as necessary).


4. Please attach annex(es) if space provided in the form is insufficient. 


5. All information provided in the form will be used for processing the application and for related purposes, e.g. project monitoring, statistical analysis, etc.  It may be disclosed to other bureaux/departments of the Government of the Hong Kong Special Administrative Region (‘the Government’) or third parties, if such disclosure is necessary for the purposes of processing the application and related purposes.


6. 
Applications must be submitted to the GSP Secretariat either – 
(a) electronically through the Innovation and Technology Commission Funding Administrative System (https://itcfas.itf.gov.hk/); or
(b) in hard copy in triplicate (one original plus two duplicate copies) in person or by post.  If applications are submitted in hard copies, please also provide a soft copy (preferably in MS Word 2010 or above).
7. In the event of any inconsistency between this form and the Guide mentioned in paragraph 1 above on the one hand, and the agreement to be signed between the Government and the applicant in relation to the project on the other (if the application is successful), the latter will prevail. 

8. This form is divided into the following sections: -


	Part A
	The Applicant

	Part B
	The Project

	Part C
	Justifications

	Part D
	Declaration


--------------------------------------------------------------------------------------------------------------------------------------------------

	Project Title
	(Eng)      

	
	(Chi)      

	Applicant Note
	(Eng)      

	
	(Chi)      


Note:


The applicant must be an organisation in Hong Kong.  For details, please refer to Part A of the Guide.

	I.
Applicant


	Organisation Name
	(Eng)
	     

	
	
	(Chi)
	     

	Address
	(Eng)
	     

	
	
	(Chi)
	     


Project Coordinator Note
	Name
	(Eng)
	     

	
	
	(Chi)
	     

	Post Title
	
	     

	Tel
	     
	Fax
	     

	E-mail
	     


 Note:  The Project Coordinator is responsible for overseeing the carrying out of the project. 

	II.
Information on Sponsor(s)/Supporting Party(ies)


Please provide information on sponsor(s)/supporting party(ies), e.g. Government departments, public bodies, trade associations, etc., and letters of support where possible.
	Name
	Contact Person
(Position, Tel No, Fax No and E-mail)


	
	

	
	

	
	


	I. Project Details


	1. Project Title :    
	(Eng) 
     



	
	(Chi) 
     



	2. Total Project Cost (HK$):
	     

	Amount of Sponsorship Note :
	     

	Amount of ITF Funding Sought :
	     


(Note: Sponsorship should normally be at least 10% of the project cost.  Higher level of sponsorship is required for repeat application.  Please refer to “Guide to Filling in the GSP Application Form” for details.)

3.
Schedule of the Project Period

	Project Commencement Date :
(dd/mm/yyyy)
	   /    /     

	Project Completion Date :
(dd/mm/yyyy)
	   /    /     

	
Date of Event(s) (if applicable):

	   /    /     


	II. Details of the Project


1.  Project Objective(s)

	     


2.
Project Summary (no more than 200 words)
(Please provide a summary of the project activities, deliverables, expected impact and benefits, etc.)
	(Eng)

     

	(Chi)

     

	



3.
Project Schedule

Please set out the timetable of the major events/activities (including pre-event preparation, conducting of the event(s), post-event work required, etc.).

	Date
(dd/mm/yy)
	Events / Activities



	
	

	
	

	
	


4. Details of project activities/deliverables
Please set out the details of project activities/deliverables and implementation plan, e.g. activities to be conducted, number and profile of expected participants, channels of information dissemination, PR plan, etc.

	     


5. For any project that will involve activities/expenditure outside Hong Kong (e.g. the Mainland), please state the geographical location(s) where the event(s)/ activity(ies) will be undertaken and provide justification(s) to demonstrate the ‘Hong Kong angle’, i.e. benefits to Hong Kong.  Please note that expenditure to be incurred outside Hong Kong should generally not exceed 50% of the total project cost (net of overheads).

	Event/ Activity
	Location
	Justification(s)


	
	
	


6. Please set out any follow-up work after project completion; and plans to sustain and further the impact of the project.

	     


7. Related Information

(i) Whether previous activities/events of similar nature have been organised, and if so, please provide the details, e.g. source of funding, results, etc.
(ii) Green measures to be adopted in the project, and how they would affect the budget on Part C(IV) ‘Financial Arrangements’.
	     



	I.  Expected Impact to the Community


Please explain how the project can facilitate/promote future development of innovation and technology in Hong Kong, including upgrading of industry, enhancing Hong Kong’s reputation as a centre for innovation and technology development, fostering a culture in innovation and technology, promoting popular science, etc.
	     


	II.
Support of Government Policies



Please explain whether the project will support Government initiatives/policies bringing benefit to the community at large, e.g. promoting popular science.

	     


	III. Management Capability


Please provide details on the competence of the applicant/project team, e.g. experience, qualifications, track records in organising similar kinds of events/ activities, etc.  Please also provide details of any resources to be rendered by the applicant or other parties to support the project (other than financial support) and any other information you consider useful to support the application.

(a) Applicant/Project team 

	     


(b) Other supporting organisations

	     


	IV. Financial Arrangements


	A.
Projected Expenditure


Please list out all expenditure items to be incurred within the project period.

	Item
	Cost

(HK$’000)

	(i)
Manpower
	     

	(ii)
Other Direct Costs
	     

	(iii)
Administrative Overheads (for University Grants Committee (UGC)-funded institutions only)
	     

	Total Project Cost (A):
	     
(i)+(ii)+(iii)


Note:
Please provide breakdown of each item overpage. Items not set out in the section will not be funded by ITF unless prior approval is obtained from ITC.
(i)
Manpower

	Position/
   Rank Note
	No. Required
	Duration
(months)
	Monthly rate or equivalent(HK$’000)
	Total
(HK$’000)


	Job Description


	
	
	
	
	
	

	
	
	
	
	
	


	
	Sub-total A(i):
	     
	


Note: Unless ITC’s prior consent has been obtained, the ITF will not pay any emolument to existing staff of the applicant, including the project coordinator.

(ii)
Other Direct Costs

	Item (Note)
	Quantity
	Unit cost
(HK$’000)
	Total
(HK$’000)
	Justifications for Need


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	Sub-total A(ii):
	     
	


Note: Please indicate (by putting in @) where the items are to be covered by in-kind sponsorship.
(iii)
Administrative Overheads (Only applicable to projects undertaken by UGC-funded institutions)

	Item
	Total
(HK$‘000)

	Administrative Overheads met by ITF Note 
A(iii):
	     


Note:
The administrative overheads to be included in the project budget can be at most 15% of the ITF funding requested (net of overhead).

	B.
Sponsorship 


	Name of Sponsor(s)
	Cash Contribution
(HK$’000)
	In-kind Contribution
	Total
(HK$’000)

	
	
	Details (e.g. description of equipment/consumables etc. and basis of conversion to cash value)
	Cash Equivalent
(HK$’000)
	


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	
	Sub-total B:
	     


	C.
Project Income


Please list out all estimated income to be received.

	Source of Income
	Basis of Projection/Assumptions
	Amount
(HK$’000)


	
	
	

	
	
	

	
	
	


	
	Sub-total C:
	     


	D.
Funding Request


	
	Amount
(HK$’000)

	Total Project Cost (A):
	     

	 Total Sponsorship (B):
	     

	Project Income (C):
	     

	Net Amount of Funding Sought from ITF (D):
	     
	(D) = (A) - (B) - (C)


	ITF Funding vs. Total Project Cost

(expressed as %):
	     %
	  (D)  

	
	
	(A)



Has there been/will there be any attempt to seek funding for this project from sources other than ITF, and if so, please provide the details.

	     


I/We have carefully read and fully understand the ‘Guide to Filling in the Application Form for the General Support Programme (GSP)’ and the information in this form.

I/We certify that all the information provided in this form is true, complete and accurate.  In the event that any information is found untrue, incomplete or inaccurate in future, ITC reserves the right to revoke its approval of any application, grant approved be withdrawn and any payment made be refunded to Government.

I/We agree that information provided in this form will be used and/or disclosed by Government to relevant parties to process the application, to conduct research and survey, and if the application is successful, to monitor the project, to exercise its rights and powers in relation to the project (including posting the relevant information to ITF website), and for publicity, promotion and other related purposes.

I/We declare and undertake that the applicant shall conform in all respects with all legislation (including, but not limited to, the Law of the People’s Republic of China on Safeguarding National Security in the Hong Kong Special Administrative Region and the Safeguarding National Security Ordinance), regulations and by-laws of the Hong Kong Special Administrative Region in carrying out the project.  The Government may at any time revoke an approved application with immediate effect and require refund of disbursed funding to ITC on the occurrence of any of the following events:
(i)
the applicant has engaged or is engaging in acts or activities that are likely to constitute or cause the occurrence of offences endangering national security or which would otherwise be contrary to the interest of national security; 

(ii)
the continued engagement of the applicant is contrary to the interest of national security; or

(iii)
the Government reasonably believes that any of the events mentioned in (i) or (ii) above is about to occur.
Applicant

	Name of Applicant
	     
	
	- Chop -

	Authorised Signature for and

on Behalf of the Applicant
	
	
	

	Name of Officer
	     
	
	

	Post Title
	     
	
	

	Tel
	     
	
	

	Email Address
	     
	
	Applicant’s Chop

	Date
	     
	
	


Part C:  Justifications





E. Other Sources of Funding
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